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Step 1: Select a student in the student context area. [image: ]
[image: ]Step 2: Assign Student Locker Home  » SIS  » Student  » Locker Assignment










Step 3: If you know what locker number to assign just enter the number in the Enter a Locker field and press Assign Locker.
If you do not know a locker to assign you can continue to Step 4 else continue to Step 7	
[bookmark: _GoBack][image: ]Step 4: Click the View Free Lockers button.

Step 5: Click a locker off the list you would like to assign.  Make sure it is available.
Step 6: If this is the primary locker, check the box, then press OK button.
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[image: http://androida.s3.amazonaws.com/appimages/9f/ab0be827637397907286c39f01ff.c.png]The Add Locker as Primary checkbox above is unchecked by default, so be careful to check this if it is supposed to be the primary locker.

Step 7: Verify the locker was added. If it is the primary locker it should have a gold star else the star will be white.  To make the locker a primary, click on the star.
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Free Lockers

This screen displays the lockers in the school that are available to be assigned for the current school year.
Clicking a locker number assigns the locker to the working student.
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Student Locker Assignment

From this screen, you can display, assign, and remove a student from a locker.
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Student Locker Assignment

From this screen, you can display, assign, and remove a student from a locker.
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